Making simple changes to the website
It is possible for you to make your own simple changes to the website.

These changes would typically be updating text, for example when a timetable changes.
It is far more involved to change pictures because they have to be sized, cropped and linked, which involves using special graphics software.

Also creating new pages is very intricate and not recommended for novices.

The rule is that if it is just a simple text change then by all means attempts the change. If it is anything more complex then seek help!

Overview

To change pages on your website you would already have the latest version of the master on your PC
You would open the page you wanted to change in Dreamweaver and view this in Code/Design view

You would make your text changes by deleting and typing characters in either the code or design area of the page.

You would then Save your file and then ‘preview’ it in Internet Explorer

Once you are happy with your edits (watch that spelling!) you would then 

upload your updated page to the server using the FTP Surfer programme.

How to change a page.

Run Dreamweaver

Click File then Open

Navigate to the page you want to open, select it and click Open

Note all ‘pages’ are found in the Lafour folder and are all .htm files
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Click the Code/Design view icon to display the page

The page splits into 2 sections – Code Section and Design section

Whatever change you make in one of these sections, the change also occurs in the other section too. They are tied together!

[image: image2.png]Lafour Acadamy of Dance (Lafour6/locations =18 x|

Fle Edt Vew Insert Modfy Text Commands Ste Window Help

£ | i ofou Acadmy of Do U1, @,

C < () =,

Lafour Acadany of Dance

&l ormafuone o] A [Demrrom o] Siee|one o] )]
Lk =190 Taef =

chodp. 82820 o [45K1 T 500
hstart | | 1] % @ (O] ¢ LAY w7 1543
[Oinbose| €18 Foc | B0 | @ Ut | 1K O] ETNewoe | [Phadobre: | E1K €O 100w | P D] I RE: Dic] | RE: .| @ Lot =





This floating toolbar is called the Inspector and by selecting something in Design view, the toolbar changes to allow you to input information into various relevant fields.

Making a text change

The easiest way to make a text change is in design view.

Simply and carefully place your mouse cursor on top of the SECOND letter of text in the line you want to change and then hit the Delete key (below the Insert key) as many times as necessary to delete all of the letters except the last letter.

So if the line read….    Lafour Dance Class Timetable
it should now read…. Le  and your mouse cursor should be in the middle of it
You then type in your new text between these two letters.

Once done carefully place you cursor in front of the first letter and delete it.

do the same to the last letter

The change is made!

Why do I need to do this in such a complicated way?

It is because the webpages are set up to use something called a ‘Stylesheet’

This is a file on your website that all pages are linked to.

This Stylesheet file controls the size, colour, style and other attributes of all of the text on all of the pages. So if you wanted to change all your text to blue all over your website, by making the change on the style sheet, you’d only ever have to make the instruction once, and you wouldn’t need to make the change to dozens of individual pages.
The page understands the difference between the different styles

on the page, by using a ‘tag’. This tag is defined on the style sheet.

So if Arial, black, 10point, bold is assigned to a tag called <h1> 
then where ever the text is tagged with this tag on the page, the style of the text will always be Arial, black, 10point, bold!

Further more, when you turn on a tag, you have to turn it off again at the end of that piece of text.

For this, another tag is used  e.g. </h1>
Here is a typical example of the tags and text shown in code view…..

<h1>Lafour dance class timetable</h1>

If you delete all of the text you want to change in Design view, you can also delete the tags without knowing it! This will cause your text to look extremely strange!!

So this is why we go to the trouble of deleting text on a page in this strange fashion.
You can of course make your changes in code view which might be safer.

Select the text you want to change in the Design view. The text is also selected for you in code view.

Now carefully change the text leaving the tags in place.

e.g.

<h1>Lafour dance class timetable</h1>

<h1>Lafour ballet classes and theatre timetable</h1>
Now save the file using the same file name and within the same folder.

Failure to do this will result in your page not being found by other pages when your new version is uploaded to the server.

Click File and click Save
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Now upload the file to the server
